R fa=me Rien vd srRie™ R qu _

INDIAN INSTITUTE OF SCIENCE EDUCATION AND RESEARCH PUNE ‘ .

Sf. gl WIHT A1, YUl 411008, HEIRTSE, HIRd | Dr. Homi Bhabha Road, Pune 411008, Maharashtra, India
T +912025908001 W www.iiserpune.ac.in IISER PUNE

f&sttar | Date: 3t 06, 2023

faAATIsT H. / ADVERTISEMENT NO.: 17/2023
[13 3rde, 2023 Y dfe-3a1 $exeq / Walk-in interviews on April 13, 2023]

[frereer v @ 3reurft 3 wfagress 3mUR WX/ Purely on Temporary and Contractual
Basis]

HRA faarrer RIGT Ud 3q@ele Sl (AMSHSTHSIN) o1 Al faemer & sregaerne
3R Reor & fov gAfaT 99T U &1 I8 ATa qEU [ JAe (31rEd 2020
H ATH Jeole ST FAFerT &Y f&ar a13m) g@nrt av 2006 # ¥ifid fonam aam| a§ 2012
#, IMSIHTSTHSIR UI & T & IAAIH gRT TSET FAged & TEUH & &7 H iV
o |

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute

dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of

Parliament.

frfaf@a faefa AREst A U #Xe arel 31Mdceh dieh-3e7 $eieg H AT of Hevdl gl

Applicants fulfilling following advertised criteria may attend Walk-in Interviews.

e A1 / Name of the Post El§'—«'=5’kl?-l‘ e+ /| Multi-Skilled Assistant

ger &t I&T / No. of posts | 02 (Two)
=geict# AfeTeh 378 / forelt off fawr & T 7 33l

Minimum educational Bachelors’ degree in any discipline
Quialification
317319 / Experience “gIdH 3 a¥ @ YEfeh 3eqHd oier fe wled

TITHATT & dgd Seol@ fhar =T §

Minimum 3 years’ of relevant experience as mentioned under
‘Job requirements’

quqﬁw |/ Preference mm Wmﬁﬁ Bﬁmﬂm a- 3|TQT1T/

Candidates having following will be preferred:

o HAY & fe-gfafesT & Hr &1 epera

YR WRBR P RIeT FATe BT R AT
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Experience in day-to-day office work

o ARG At & JrETor 7 3N 3T TR H 3
Experience in drafting official letters
and other communication

o THUH-3IMhE 3R Faftd 3mEdr slera & IRerd
Well versed in MS-Office and related IT skills

o faf@a 3R AlfEs 35N 3R ;TS #7 3o IR
Good communication in written and oral English
and Marathi

o Ugd el IR IREINSF IR

Initiative skills and interpersonal communication

F 3T/ Job |geurdr ¥ fAwafaf@a e fir St & / Incumbent is

requirements expected to do following:
o RUlC, Tusefie 3R Gaftid cEdaal &1 @@ FET|

To maintain reports, spreadsheets and related
documents

o Gl WG &I FATC @A H HIAT Hel,
Hgcaqul GEddel 3N SFHRT # Fgotea 3 IoT:
9Tcd hiT|
To assist in maintaining filing structure; to save and

retrieve important documents and information.
o DI el AR AT Jode & AT §9&F & uga
foig & &7 # ®R A=

To act as the first point of contact for telephone calls

and general enquiries,

o TWEY fad &A & Ay §uS TUIOT A F OF

ST haT|
Assist the team in liaising with the local finance team

o IfFER, AT IR gweT nfe 3moa &= & fow
faeafacareral 3R Fes & F96 AT
Communicate with universities and colleges to

organize seminars, meetings and workshops etc.

TRA ARBR & DNeT FATT BT W GA™
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fFgfFa &1 sREe

Tenure of the appointment

29 fAdey, 2023 aF, 59 3T &Y 3Ef™ & AT Fe@r o
ohdl &, ST U & Fdluaiels ediel 3R aRAser &
fAtaRar & 3ref=T g1

Upto September 29, 2023, extendable for further period
subject to satisfactory performance of the incumbent and
continuation of the project.

AR aRefmr afy A
/ Consolidated emoluments
per month

%. 30,000/-

dleh-3o1 Feeg &1 fafy &
3TAR  3Mdesh HT Iy

Age of applicant as on date
of walk-in interview

35 ay ¥ 31T T6T gl=ir A1igT / Not more than 35 years

dleh-3e1 Se¥ey I faf¥ 3R
AT /| Date and time of

the walk-in interview

%GR / Thursday, 3t / April 13, 2023

Rarfar T
Reporting Time

qHg/

09.30 qates / AM

g 10.00 Fo¥ & §1G N ¥t arel 3iGant W aae
gfsrar & forw faar A8 fRar Sreem / Candidates reporting

after 10.00 AM will not be considered for the selection
process

FUTT / Venue

411008

Guest House, IISER Pune Campus, Dr. Homi Bhabha Road,
Pune 411008

frdr off oot & forv AeaAfaf@a W TUs &/ For any queries contact on following:
$Hel / Email: iicep@acads.iiserpune.ac.in | gIHY %#ATH / Phone No.: (020) 2590

8011/8656

dleh-8eT SeXeg & WHY, HTAGH Al [AFATITET oA G
1) %@aﬁm:@ﬂﬁm‘rﬁﬁaﬁaﬂw(ﬁswm‘ls el & T ol e o &

SiId 39sY §)

2) |l el 3R FT-HAAA BIel Il & Teh G
i. Ser fafyr & gey & yAOT 93
ii. Af&F AIFAT & FaU A 3k g7 3R TAOT 9T (1047 & ¥

qRA AROR P R AT BT I LA
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iicep@acads.iiserpune.ac.in

iii. 3MdesT U9 A oA 3]s & T H Hafr JATT I
iv. Teh Ticl Jgdlsl JHTUT (AIRR EaRT STRN)
3) T gIfel AT IIHUIc PR HI Bl Bleas|

At the time of Walk-in interview, applicants need to bring following:

1) Duly filled prescribed application form (Link to download the same is available below
advertisement link)

2) All the originals and one set of self-attested photocopies of:

i. Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
qualification
iii. Certificate/s regarding experience/s as mentioned in the application form
iv. One Photo Identity proof (Government issued)

3) One recent passport-size color photograph.

9g & R A HAT SHarT / [Qeor

General Information / details about the post

1. fagied sreurl & 3R aRIStar i gaTfed o f9a fondly Faem a1 F3nrast & Fad: FATCd
gl Sireat|

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. TG chidd &l THEiige TEAT Td IMSHTSTHSIN YOI H A Tebel / IGRATTOT hT IS Gral oAe
gram|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in lISER Pune.

3. 3Mdceh #I [AgfeFa [T &0 & 3o TRANSTAT o T o] forehger Feer & f@gat 3k et
GaRT e gt

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. F90 3g WA, Aferr e A egHa FURT e B AR afese sevey B ARy
It

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. fretRa dfares gar AIar ured farafacaredt / deamet & gred glslt amfgu|

YR ARPR b el HoATeld Bl Tl R
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The prescribed educational qualification should have been obtained from recognized

Universities / Institutions.

6. TAUTRA A&TTOIR IEATV / 31e737a 3711 =geTaad & 3R 3a7eh urg g & @ & 3Fecar
TIT AT & Ycdeh =ROT H TR 6T St & ghaR 8T 81 STl | ST8T dleh-3o1 $edeq
& for 3uftya g= arer 37cart fr TEar e grel ar, @l urT 3rdicant &
FIETchR AT GiaeToleh T THA 61 glam| Sfra HATT r RABIRGT & 3MUR
faaimaeT 7 feiRa =geaa AfeF 1€ / 3egera T LA A WA U TR & faw
3FAIGARI I TEAT I Teh 3T TIHAT dh WA I TohdT & | 3Tc: 3Tdcnl & fgd & gl ok
d 3Tdee A GHY Hefta & H @l AfeTh & va 3737 1 Seold Y|

The prescribed educational qualifications and / or experience are the bare minimum and

mere possession of same does not entitle candidates to be considered in each stage of
the selection process. Where number of candidates appearing for walk-in interview is
large, it will not be convenient or possible to interview all eligible candidates. Based on
the recommendations of the Screening Committee, the number of candidates to be
considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in
the advertisement. Therefore, it will be in the interest of the candidates, to mention all the

gualifications and experience in the application.

7. IIT YA & 1T 3TaThdl & TR 9T Uel &7 G&aT @ g Joal &l

Number of posts may vary depending upon the requirements during the selection
process.

8. 3iTdceh o AfaTeh 6T 3R / AT 3T o 3THY Y H P T FETH WASRY & I 3efHlce
o AT T 3EaT AR 3e7eTa & 31f8eh Aegar W arel 3FAlaRt & fore e forar s
RETIE]

Age relaxation commensurate with educational qualification/s and / or experience/s of the
applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. HeTH YR & Yd 37ef#lcel & WIS 3deeil & HHg & TR W 376]e7d ol HTaeTehcll
# o & o g B
The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10.3fe 1S Tafad 37 IcaR YSHR TEOT FAdT T § AT USHR TGUT alal & §I¢ SEATHT
e g, ar ycheT Y arel 3Eieart & ug W AgFd Ram ST FehT gl

Y

MR WRGR & R H2ATeTd b1 W R
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In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. 9T&TTchR & forw 39T gl & fow s Su/3w TRy 8T g19m|

No TA/DA will be admissible for appearing for the interview.

12. fordlr 8 Jeh T HARHA YBATS / TAER / IR W 58 AH # AR g1 fohar siream|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13.31dfed Ue & ToIT Tataiiideh, AT 3T fhdr #7 &9 & 931G, 31A9IdT & &9 & HAT S|

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

Faqraa / Registrar

TRA GRHR & e FATT BT W Ax A
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